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Welcome to Pinellas County Schools



In your internet browser’'s address bar, enter the following:
PCSB.ORG/JOBS

}f)CS@ Pinellas County Schools

Standard Application Available Jobs
>ign Up Applicant User Mame
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Step 3
Apply for Open Positions

Once you have completed your
application, you may apply for
any open position. While logged-
in click on the Jobs tab and select
the jobs for which you would like

to apply.

[|[53) Unified Talent

/¥ Applicant Tracking Enterprise

CSO

PINELLAS COUNTY SCHOOLS

or its affilizte]s). All rights reserved. All trademarks are either owned or licensed by PowerSchool Group LLC andfor its affiliates.

PowerSchool.com




There are two other ways to access your application and/or jobs.
Type on your browser "PCSB.ORG/JOBS" or under the employment tab on the main PCS webpage.

PINELLAS COUNTY SCHOOLS
L] FAMILIES STUDENTS STAFF COMMUNI

ABOUTUS  CALENDAR SCHOOLS

DEPARTMENTS & DIVISIONS  EMPLOYMENTLg ADERSHIP  REGISTRATION

Create an account with a username and password when you first begin
(write them down and keep them safe). The following are required to create an account (indicated by
a red star/asterisk: First Name, Last Name, Social Security Number, Email Address,
Applicant Type, Username, Password, and Confirm Password. Once your account has been
created, you may return to update your application, add attachments, view your application, apply etc.

User Login

Username

Password

Login

You must click the "Save and MNext” button in order for your changes to be saved.

Undo cave ar'u:l MNext
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If you are coming back and signing in, this page will always

open. Click Accept

Disclaimer

2y submitting this form, | certify that the information given in this application is true, accurste, and complete to the best of
mmy knowledge.

suthorize Pinellas County Schools to make such imvestigstions and inguiries a= may be necessary in arriving at an
employment decision. | hereby relesse any and sll employers, schools, or persons from sll lisbility in responding to
inguiries in connection with my spplication.

n the event of employment, | understand that false or misleading information given in my application or interviewws) or
any omission of infarmation may result in disciplinary action up to, and including, discharge. | understand, also, that | am
requirad to abide by all rules and regulations of Finellas County Schaols.

for employment. If you decline this honesty disclaimer, you will
the login screen.

You must accept the honesty disclaimer 1o be considered
be immediately logeed out of the system and returnad to

Pinellas County Schiools is an Equal Opportunity Employer and does not discriminate on the basis of race, religion, color,
sex, marital status, sge, sexusl arientation, national origin or disability. Employment of personnel in Pinellas County
Schools i= in compliance with Federal and State Laws regarding nondiscrimination and preference. Individuals with
disabilities are encoursged to apply. Any person who believes he'/she may need reasonable sccommadations during the
spplication, testing, or interview process should notify the Human Resources Office at 727-588-8285.

Accept
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Once you have clicked Accept, the next page will open:

My Application Jobs Accountinformation  Emall History  Help

Standard Application Help
OnlineApplication@pcsh.org

TIP #1
o ammnceion sy Make sure your e-mail address

TEm page will paide youw i filling cut the onine applcaten, i pou msd &0 return 8o th page, ccl on e
Halp= bk,

ot s e s g o o1 g ana P hone number are u P dated
and correct.

Starting Your Application "Application is Incomplete” Error

Cliek on "My Apsdic at i bap kit of

w
misiery risguired fimds (v hat ages are reemgletu)

Now, click on "My [ — o

Application” to continue or EECNEGEG—G Your applicant type will

Applying for Jobs

to apply for more jobs. R e determine the jobs you can see
Required Fields required fields/pages of your a n d a O I f Or.

pistids that are requined ans maried with an application (My Application at
aru luft blank, your the top left of the pagel. If you
S try to apply to a job posting
before completing vour
application, you will get an
error. (incomplete application)
If you think you hawve
completed your application,
confirm so by clicking on the
circle with the checkmark (left
side, right above the General
Information page of your
application}, which will show
you whether you have met the
minimum data entry
mfarmatisn. r'Equirements.
If you completed everything on
your application, at the top of
the page, under the JOBS tab,
click om ALL JOBS.
Click on VIEW/APPLY next to
job of interest to view job
posting’s detailsfinformation.
Click the APPLY FOR THIS JOB
button to apply for the job.

Available Jobs

Click to view open positions in the

Changing Your Account
Information

following job catezories

Administrative
Athletic Coaching
Instructional Substitute
Instructional/Certified
Noninstructional/Support

ur account inforsdab
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Tabs on the left to be completed.

PCSO

My Application

o “

General Information
Employment Preferences
Paraprofessional Highly Qualified
High School

Record of Educational And ...
Worle/Life Experience

Military Experience

Veterans' Preference

Additional Information
Multilingual Abilities
References/Employment Verifications
Diriwing Information
Attachments

Background Information
Voluntany

Verification and Authorizations
Please Read Carefully!

Printable Application

Email History

Jgi%s  Account Information  Email History Help

General Information - SAMPLE APPLICATION

This page is for providing basic information about yourself. Start by filling out each

TIP #3
You must complete anyting
that has a red asterisk ( ). If you

of the boxes. When you have finished filling out the page, click on the "Save and

Mext" button to save your information and maove on to the next page in the

application.

At least one attachment exists

View attachment(s)

Courtesy Title (optional)

Sele

If yes, please indicate which:

Select one -

Other Name(s)
(e.g. maiden, former, AKA)

*Permanent Email Address (Help)

onlineapplication@pcsh.org

*When are you able to start work?

want to do more, you can but it
IS up to you.

TIP #4
Make sure you click save and
next when you are done or when
you want to take a break. You can
always return to complete the
rest.

onlineapplication@pcsh.org

You must click the "Save and MNext” button in order for your changes to be saved.
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General Information
Employment Preferences
Paraprofessional Highly Qualified
High School

Record of Educational And ...
Worlk/Life Experigdgce

Military Experience

Veterans' Preference

Additional Information
Multilingual Abilitias
References/Employment Verifications
Driving Informatisn
Attachments

Background InfogmWtion
Voluntary

Verification and Authorizations
Please Read Carefully!

Printable Application

Email History

Left column and tabs

Tip #5
To check if you have completed all minimum requirements, click the
circle with the check mark. It will display a message either
completed or with what you need to complete. You can go directly
to what is missing.

TIP #6
Work/life Experience: last 10 years without any gaps. For example, If you
stay home, add "stay home from - to or student from - to. The section
has to reflect the last 10 years with no gaps.
TIP #7
Multilingual abilities: Even if you don't have any other language to add,
make sure you add "English."
TIP #8
Reference/Employment verification: At least two (2) from your last
supervisors/work related. You can always add more.
TIP #9
Driving information: If you are applying for a position requiring driving,
you must enter your driver's license information on this page.
TIP #10
Attachments: If you don't have a resume or a document you would like
to upload, upload a blank piece of paper. The system needs an uploaded
document/paper for the application to be completed.
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Standard Application Available Jobs .
You can access the vacancies here and apply

Applicant User Name Click to view open positions in the
following job categories

Administrative
Athletic Coaching
Instructional Substitute Or
Instructional/Certified
Noninstructional/Support

You may apply for any open position; while logged in. Click on
the Jobs tab, All Jobs, then View/Apply. While viewing the job
the page will have the hours, salary, and job description

Having trouble logging in?

My Application

General Information - SA

This page i= for providing basic information abqg

af the boxes, When yvou have finished filling ou
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Note: If you've created an account and are having trouble logging in, click on “having trouble logging in
and then enter your email address that you used, in order to be sent a recovery email.

CREATE ACCOUNT

— —+having trouble logging in?

Thank you for your professional interest.
We look forward to meeting you soon!

+




